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LIUATG3 

 Library Collection Development 

TM100(InternalAssessment30+Theory70)(Credit4) 

Objectives :To know the importance  and policies of collection development in 

library . 

Learning Outcomes: 

After studying this paper, students shall be able to: 

1. Understand the various types of collection in library 

2. Gain knowledge about different selection procedure ,evaluation 

techniques ,preservation processes and policies related to collection 

development 

Unit1: Basics of Collection Development 

 

- Definition, Need and Function 

- Collection Development Policy 

- Collection Development Vs Collection Management 

Unit 2: Types of Collection 

 

- Collection: Importance of collection in library 

- Conventional Documents 

- Electronic Resources 

Unit 3: Document Selections and Acquisition Procedure 

 

- Acquisition Programme : Objectives and Functions 

- Allocation of Library Funds :Norms and Standards 

- Problems in Acquisition of reading Materials 

- Good Office Committee 

Unit 4: Collection Evaluations and Weeding 

 

- Collection Evaluation :Definition, Need, andUtility 

- Techniques/ Methods of collection evaluation 

- Weeding :Need and Importance 

 



 
Unit 5: Preservation, Its Impaction Collection Development 

 

- Preservation: Need, Methods, Limitations and Remedies 

- Causes of deterioration and preventive methods of preservation  

- Impact of IT on Collection Development 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Ability Enhancement Compulsory Course - AECC 

 

LIUBLA1 

                                                                 Soft Skill 

                       TM 100(Internal Assessment 30 + Project 70 ) (Credit 2)  

Objectives:  
                    To increase the communication ability and to improve the skills to become more effective library 
professionals.   
  
Learning Outcomes:  

                    After studying this paper, students shall be able to: 

1. Get knowledge about the fundamental of communications . 

2. Get to know about the work place skills and overall communications skills. 

 

Unit 1 : Communication Fundamentals 
 

- Communication, definition, types and purpose 

- Listening Skills 

- Speaking Skills 

- Writing Skills 

Unit 2: Preparing for Job Interview 

 

- Resume Writing 

- Preparing for an Interview  

- Effective Interview Skills 

- Group Discussion  

Unit 3: Workplace Skill 

- Inter personal communication 

- Working in Teams 

- Presentation Skills 

- Negotiation Skills 

Unit 4 : Personality Development  

- Time Management 

- Stress Management 

- Leadership 

Reading List :  

1.Gladis, S. D. (1993). Write type, personality types and writing styles. Amherst, Mass.: Human Resource Development 

Press.  

2.Gupta, S. (2009). Personality development and communication skills. Jaipur, India: Book Enclave. 

3. Karten, N. (2010). Presentation skills for technical professionals achieving excellence.. Ely: IT Governance Publications.  

4.Masters, L. A., Wallace, H. R., & Harwood, L. (2011). Personal development for life and work (10th ed.). Australia: 

South-Western Carnage Learning.  

5.McMurry, J. H. (2002). The etiquette advantage: personal skills for social success. Wilmington, NC: Stellar Publications. 
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Paper II (Elective) 4 (b) Information and Knowledge Society 

4 Credits (100 Marks) 
 Information Society V/s Knowledge Society  

 Data, Information and Knowledge  

 Theories and Models of Communication  

 Information Studies  

 Knowledge Management  

 Economics of Information  

 E-Commerce and E-Governance  

 Intellectual Property Rights  

 Laws related to Information  

 Information security  

 Social Media and in Knowledge Society  

 Digital Divide  
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