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Introduction

This report is all about my personal experience in the Intemship which i did in the
library of Rajiv Gandhi Govt. College Lormi 15 May to 30™ june 2023

Internship Tramning (1.T.) is a practical aspect of what has been taught in the lecture
room. The aim of students' Industrial Training is to have a work to develop hands-
on-work experience in a certain occupational field. It was introduced by some of the
departments within the university to help students course of study. Places for
industrial training vary but it depends on ones field of study. This means a place the
student should do the training. It also requires a job specification that would guide
the institutional supervisors and LT. coordinators in the placement of students.
Industrial Training exposes students to the expected qualities and presents a
potential for an offer of full time employment.

In department of Library and Information Science, the duration of industrial
training for Bachelor students is one month i.e. (4 Weeks). This is a good measure
to determine the practical competence of students and also helps to develop their
professional work habit. So, Industrial attachment is a special opportunity for
students to learn or have an idea of the nature of work in their ficld of study.
Historical Background of Rajiv Gandhi Govt Gollege Library Lormi

ABOUT LIBRARY

College Library is a growing library which is expanding its resources day by day.
Library 1s providing quality services, resources, and lifelong learning opportunities
through books and a Library is to provide access to and delivery of information
resources to students, faculty, and staff in support of the research and instructional

mission of the college, Library contains a huge collection of books including
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PREFACE

It is with great pleasure and a sense of accomplishment that | present this internship
report on the field of Library Science. This report encapsulates my journey and
experiences during an enriching and insightful internship in the realm of libraries,
information management, andknowledge dissemination,

The world of libraries has undergone a remarkable transformation in recent ycars,
driven by rapid advancements in technology and evolving user expectations, This
internship provided me with a unique opportunity to immerse myself in this dynamic
environment, gaining hands-on experience, and witnessing firsthand the pivotal role
libraries play in fostering intellectual growth and promoting lifelong learning.

This report serves as a comprehensive documentation of my internship, offering an in-
depthanalysis of the tasks, projects, and challenges | encountered while working in a
real-world library setting. It also reflects on the knowledge and skills | acquired
throughout the internship, demonstrating how theory and practice intersect in the field
of Library Science.

| extend my sincere gratitude to the mentors, colleagues, and staff members who
generously shared their expertise and guidance during this internship, Their support was
instrumental in shaping my understanding of library operations and instilling a deep
appreciation for the profound impact libraries have on society.

As the world continues to navigate a digital age marked by an explosion of information,
libraries remain steadfast as beacons of knowledge and culture, Through this report, |
hope to shed light on the enduring significance of libraries and the critical role Library
Science professionals play in curating, preserving, and disseminating information to
empowerindividuals and communities.

This report is a testament to the value of experiential leaming and a dedication to the

pursuitof knowledge. I trust that it will serve as a source of inspiration and insight for
future studentsand practitioners in the field of Library Science.
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INTRODUCTION
0D CI

NAGOD city was formerly the capital of a princely state of british India ,NAGOD state The
state was founded in 1344, and until the 18" century was known as Unchahra from the
name of its original capital, Nagod is a city located in the state of Madhya Pradesh Dist. Satna
in India founded by ‘Late Rajput Verraj Judeo’. NAGOD derives its name from ‘NAGDEV’
meaning town or city. The Amarna river flow near the fort’s . It's located 17 miles from the
town of SATNA.It is Administrative headquarter of NAGOD tehsil’. Here, Pratihars originally
came from KANNAUJ and belongs to AGNIKULA Rajput. LIFE IN THE CITY of comfortable with
all areas having 24hrs, running water and electricity , In NE region of bundelkhand Panna a

beautiful temple of JUGUL KISHORE JU.

“THE GOVERNMENT SHRI BARMENDRA DISTRICT LIBRARY NAGOD SATNA (M.P.)." It is
established by Raja Maharaja Yadvendra Singh Judeo nagod state in 1912 . This public library
are for all locals , students , emloyee, teachers, etc. There are many collections of documents
like = Encyclopedia , dictionary , text book, bibliography., etc. There are many documents
which is help to easily users . there maximum 50 to 60 students came and use there services
online or ofline what they need . In the morning many locals aged came and read newspaper
and magazines . Some of them are also read story books . “Those publication or books that
have been or may be published procedure or purchase by orders of either house of congress

or by point resolution of the house. * There are many avenues to folloe when acquiring and

administrating a document or book collection .The document or book is selves in the Library
collection. This library was made for local people of the area who is not able ta by books or
pay money for study and with the help of this they easily use the services. There are many

collections of book like manuscript, international encyclopedia etc.
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I ! A oftware

This internsnip seiped the student gain practical exposure 1o the operations and provided an
pportunity 1o apply theoratical concepts learned in classrooms to real-world situations
Mo ackrow rdge that the conditions of the internship program have been satisfactorily fulfilled by
the student We wish them all the best in their future endeavours,
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Preface

Library is a place where reading materials like text books,
reference books, periodicals and other electronic materials
such as e-book, e-journal etc. are kept for use. Library and
its collections are two inter related words. The utility and
importance of one depends on another. Library without its
proper collections is useless and in the same way a rich
collection is meaningless without a good library building, its
qualified and skilled staff members and overall a good
collection development policy.

Collection development is a term employed by libraries to
manage, build and maintain library resources according to
the needs and requirements of the users. A good collection
development comprises of both quantitative and qualitative
collection of library resources. It is an umbrella term which
includes selection, acquisition, processing, evaluation,
preservation and weeding out of the library collections both
in print and non- print materials of any library. It is very
vital process. So a well defined policy is required for it to
check and verify the strength and weakness of the library
collections. A good collection development policy helps to
select book or non-book materials free or minimize personal
bias. It acts as a guide for budget allocation. An ideal
collection development policy can improve the library's
strength to satisfy the needs and demands of the user
community.

Library is the heart of any institution or organization,
library collection is the heart of any library. Library
collection means the holdings of different types of
documents of library like books, periodicals, newspapers,
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ABSTRACT

Collection development implies the process of systematically organizing and building
library collection to provide information for study, research, teaching and other
requirements of the users. The process includes selection, planning of strategies for
acquisition activities, resource sharing, weeding out and cvaluation of library
materials which can satisfy the needs of the users. A collection development policy
helps to select book or non-book materials free or minimize from personal bias. The
collection development in law library also has to develop and update its collections at
regular basis to satisfy the needs of the users. Here, the main objective of the study -
was to find out methods used for developing the library collections both print and

non-print materials.
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Introduction

Defination

Library and information networks have the potential to improve library
services in several ways. It brings down the cost of information products and
services in the network environment in shared mode. It enables libraries to
offer need - based services to the end users eliminating the limitation of size,
distance and language barriers among them. With evolution in library
networks, the emphasis has moved from the networks as physical entities to
the resources available through the networks. These network-accessible
resources include databases of library holdings, journal articles, electronic text,
images, video and audio files, scientific and technical data, etc.

A network is developed when a group of libraries and/or information centres
decide to exchange information using computers. The library networks use
existing communication facilities to establish networks amongst libraries that
agree to cooperate amongst themselves through more or less formal
agreements with a view to pooling their resources and to offer better services
to the users. The participating libraries generally follow identical or compatible
rules and procedures. The term “network” is increasingly used in place of
“resource sharing” or “cooperative systems”. Networking and modernisation
are becoming very important in all types of libraries as they enable the users to
have access to the resources of many other libraries in addition to their own.
The term “library consortium” is also used; some times, interchangeably with
the library network.

Need
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PERFACE

goal of the internship report is to complete the prerequisites for the BLISc degree to
ded. It is the result of the one month internship at the Rungta Institute of Science and

ic approach to learn about a practical topic in a hands-on setting is through an
ship. Internships link theory and practice in all fields of study. As a result, it clarifies the
ents’ theoretical understanding in a way that lectures in the classroom and subsequent
s might not be able to.
: s give students a clear image of how their theoretical knowledge is applied in the
al world and whether it is used as planned or needs to be modified. Students' preparation
the workforce is aided by this hands-on experience.
er finishing the internship programme, | had sufficient experience with the acquisition,
dling, and distribution of library reading materials as well as with managerial tasks, using
library's websites, reference services, and other digital services.
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Chapter -1 Introduction

of academia, the university library stands as a bastion of knowledge, a sanctuary for
#s. and a hub of intellectual exploration. Within this hallowed space, the seamless

weation and accessibility of information are paramount. This is where the disciplines of

sfcation and cataloguing come to the fore, acting as the crucial scaffolding that supports

fice of scholarly pursuits.
wus of Knowledge:

wersity libraries, with their diverse collections encompassing a myriad of subjects, serve as
# intellectual nucleus of academic institutions. They house a rich tapestry of resources, .
¢z from traditional print volumes to an everexpanding digital repository. The efficient
ization and retrieval of this vast pool of knowledge are essential to empower researchers,

, and students in their academic quests.

assification, in the context of university libraries, is the systematic arrangement of materials
=d on their subject matter, enabling patrons to locate resources within a coherent
ork. This process facilitates the serendipitous discovery of related works and encourages
erdisciplinary exploration. Systems like the Dewey Decimal Classification and Library of

sngress Classification have long been the guiding stars in this endeavour,

fataloguing: The Gateway to Knowledge

Lamplementing classification is the meticulous practice of cataloguing. This involves the
sreation of detailed records for each item in the library's collection, providing vital information

Swch a5 authorship, title, publication details, and subject headings. Cataloguing not only forms

B ——



